Invitation to Tender - CEPOL/PR/OP/2016/002 – Travel Arrangement Services


ANNEX III 

FINANCIAL PROPOSAL

IMPORTANT:

Use of this form is compulsory.

Do NOT add any comments or make any changes to it or your bid may be rejected.
The prices should be submitted in EUR, excluding VAT. Any VAT amounts shall be quoted separately (if applicable).
Name of the tenderer 

________________________

	Authorised signature on behalf of the Tenderer

	Name and address of the tenderer
	

	Name and function of the authorised representative
	

	Signature
	

	Date
	


TRANSACTION FEES
· The fees charged by the tenderer for the services listed must be expressed as a fixed amount (flat rate) in Euro, except for transactions listed in Lines 18, 19 and 20 of the below table, which may be expressed either as a fixed amount (flat rate) or as a percentage of the bill amount;
· The figures should be rounded up to two decimal places, e.g. € 10.25;
· The cost simulation scenario follows the current and forecasted spending patterns of CEPOL on travel arrangement services. Tenderers are reminded that according to the applicable rules (see Article 151 RAP) if the price or cost proposed appears to be abnormally low the contracting authority shall request in writing details of the constituent elements of the price or cost. It is further highlighted that paragraph B.1.4.h of the Tender Specifications contains specific requirements regarding transparency of third party suppliers’ cost. 
	No
	Transaction type
	Transaction Fee

(a)
	COST SIMULATION SCENARIO
(for CEPOL use only)

	
	
	
	Number of transactions per year
(b)
	Annual cost of transaction fees to CEPOL
(a x b)

	1
	Issuing a flight ticket (intra-European return journey)  
	
	3200
	

	2
	Issuing a flight ticket (outside Europe return journey)
	
	50
	

	3
	Changing a flight ticket which has already been issued
	
	30
	

	4
	Cancelling a flight  ticket which has already been issued
	
	50
	

	5
	Issuing a train ticket  
	
	50
	

	6
	Changing a train ticket which has already been issued
	
	5
	

	7
	Cancelling a train  ticket which has already been issued
	
	5
	

	8
	Issuing other types of tickets (e.g. bus, ferry transport)
	
	10
	

	9
	Booking local transportation services (per event booked)
	
	10
	

	10
	Making a hotel reservation (individual booking) in connection with a transport reservation for room only or bed and breakfast
	
	1100
	

	11
	Making a hotel reservation (individual booking)  without a transport reservation for room only or bed and breakfast
	
	50
	

	12
	Making a hotel reservation (individual booking) in connection with a transport reservation for half- or full board
	
	500
	

	13
	Making a hotel reservation (individual booking) without a transport reservation for half- or full board
	
	50
	

	14
	Making a group hotel reservation
	
	20
	

	15
	Changing a hotel reservation
	
	10
	

	16
	Cancelling a hotel reservation
	
	20
	

	17
	Booking a meeting venue and ancillary services 
	
	10
	

	18
	Settling the hotel bills (bill back)
 (accommodation and meals)
	
	350
	

	19
	Settling the bill for the meeting venue and ancillary services(bill back)

	
	5
	

	20
	Settling the local transportation bills with the service provider
	
	10
	

	21
	Assistance with visa applications
	
	5
	

	TOTAL ANNUAL COST OF ALL TRANSACTION FEES TO CEPOL
	


� If the fee for settling the hotel bills (bill back) is expressed as a percentage of the total bill amount rather than a fixed amount (flat fee), then a transaction fee will be calculated by CEPOL for the purpose of evaluation of financial proposals. This fee will be calculated on the basis of 7 nights stay in a hotel at a rate of 130 Euro per night. For example, if a tenderer quotes a 5% transaction fee, then the fixed fee calculated for evaluation purposes will be 7 nights * 130 Euro * 5%  =  45.50 Euro. This amount will then be multiplied by the number of bill back transactions in order to calculate the annual cost of bill back transactions


� If the fee for settling the bill for the meeting �venue and ancillary services (bill back) is expressed as a percentage of the total bill amount rather than a fixed amount (flat fee), then a transaction fee will be calculated by CEPOL for the purpose of evaluation of financial proposals. This fee will be calculated on the basis of and average bill amount of 3,000 Euro per event. For example, if a tenderer quotes a 5% transaction fee, then the fixed fee calculated for evaluation purposes will be 3,000 Euro * 5%  =  150 Euro. This amount will then be multiplied by the number of bill back transactions in order to calculate the annual cost of such bill back transactions





Signature of the tenderer_____________________



